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. ALVU FORMASAUN

Deskrisaun

Modulu formasaun “Jestaun Plataforma Jornal Parede Dijitdl” ida-ne'e destina ba
profesdr/a no jestor eskola ne'ebé hakarak aprende oinsa atu uza plataforma Jornal
Parede Dijitdl eskola hodi publika perfil eskola nian, atividade aprendizajen sira, no
publika produtividade estudante atraves plataforma ne'e. Médulu ne’e aprezenta iha
lian Tetun no kobre topiku sira tuir mai ne'e:

Espera katak husi formasaun ne’e partisipante sira:
1. Komprende saida maka dominiu, hosting no website sira
2. Komprende dashboard & navegasaun
3. Komprende jestaun utilizadér website nian
4

Komprende konteudu no jestaun pajina nian
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. INTRODUSAUN

1. Dominiu

Dominiu maka naran Uniku ida ne'ebé maka sai hanesan enderesu ba ita-boot nia
website iha internet (hanesan google.com)

2. Hosting

Hosting maka espasu ka servidor iha internet ne'ebé maka rai hotu dadus ka
arkivu, imajen, video, skript sira no dadus sira seluk ne'ebé maka halo parte iha
ita-boot nia website.

3. Website

Website hanesan koleksaun pdjina ne’ebé bele asesu husi publiku no kontein
konteudu hanesan testu, imajen, ka video.

4. Content Management System (CMS)

Sistema jestaun konteddu (Inglés: Content Management System) maka software
ne'ebé bele ajuda utilizador sira atu kria, organiza, no muda kontetdu iha website.

CMS mos permite utilizador sira atu kolabora iha kriasaun, edita, no produsaun
konteudu dijital simultaneamente.

CMS sira ne'ebé popular maka WordPress, Joomla, Drupal, Magento no Shopify.
CMS sira halo fasil atu jere konteudu website nian la presiza abilidade
programasaun ne'ebé klean.

5. Page Builder

Page Builder maka plugin ka ferramenta software ne'ebé permite utilizador sira atu
kria, edita, no personaliza layout no elementu pdjina website, la presiza abilidade
programasaun hanesan HTML, PHP, ka CSS. Instrumentu ida-ne'e funsiona ho
karakteristika drag-and-drop, ne'ebé permite utilizad6r sira atu aumenta ho fasil
elementu sira hanesan testu, imajen, video, no botaun sira ho fasil. Page Builder
ajuda poupa tempu no simplifika prosesu dezefiu website nian, ba ema ne’ebe foin
aprende no profisional sira.

Ezemplu sira husi Page Builder pajina sira ne'ebé popular maka Elementor, Divi
Builder, no Beaver Builder ba plataforma WordPress.



. DASHBOARD NO MENU

1. Dashboard

Dashboard nu'udar pajina prinsipal hafoin login tama ba plataforma laran.
Dashboard hatudu sumariu ida kona-ba posting sira foin lalais ne'e, komentariu
sira, no atualizasaun ba sistema plataforma nian.

Painél dashboard mos disponivel Widget sira inklui: atividade, notisia sira, no
atalho / shorcut sira ba asesu lalais nian.

2. Posts

Menu Post maka elementu fundamental ida atu harii no jere konteladu website
nian. lha ne'e maka ita-boot, nu'udar utilizador, bele kria tipu oioin hosi konteldu
testu nian, hanesan notisia, artigu sira, blog, anansiu ka avizu, no istoria sira.

3. Media

Menu Media nia funsaun prinsipal maka atu sai hanesan sentru sentral ida ba
jestaun arkivu sira-ne'e, hodi permite utilizadér sira atu aumenta, organiza, edita,
no hamoos kontetdu multimédia hodi halo sira nia website sai interesante no
informativu liutan.

Media iha ne’e refere ba imajen oioin, video, &udiu, no dokumentu sira ne'ebé
maka hasai no uza iha website ida, ne'ebé maka rai no jere liuhosi Media Library.

4. Pages

Menu Pages sira iha plataforma website maka seksaun ida hosi painél dashboard
nian ne'ebé uza hodi kria, jere, no edita pajina estatika sira iha ita-boot nia
website, hanesan pajina sira "Kona-ba Ami" ka "Kontaktu", ne'ebé normalmente
mosu iha parte oin hosi sitiu.

5. Comments

Menu Comments maka menu ida iha dashboard ne'ebé permite ita-boot atu haree
sumariu ida hosi komentariu sira iha post ida. Iha menu komentariu sira-ne'e, ita-
boot sei hetan funsaun barak ne'ebé permite ita-boot atu modera komentariu ruma
ne'ebé simu iha post ida, hanesan aprova, hatan, edita, ka hamoos spam ka
komentariu negativu sira.

6. Appearance

Menu Appearance iha painél dashboard maka seksaun ida atu jere no organiza
aparénsia vizudal husi ita-boot nia website, inklui tema sira, widget sira, menu
navegasaun nian, background sira, no personalizasaun vizudl sira seluk atu
koresponde ho ita-boot nia identidade marka nian.

7. Plugins

Menu Plugins WordPress nian maka parte ida hosi painél dashboard nian ne'ebé
permite ita-boot atu buka, instala, jere, no ativa plugin oioin ne'ebé eziste ona hodi
habelar funsionalidade no karakteristika sira hosi ita-boot nia website, hanesan
aumenta funsaun loja online, hametin seguransa, ka optimiza Search Engine
Optimization.



8. Users

Menu Users iha dashboard maka area iha painél ne'ebé ita-boot bele haree,
aumenta, edita, hamoos, no muda lisensa (papél) utilizado6r nian iha ita-boot nia
sitiu ka website. Utilizadér ida-idak iha papél espesifiku, hanesan Administradér
(Administrator), Editér (Editor), Hakerek-na'in (Author), Kontributér (Contributor),
no Subskritér (Subscriber), ne'ebé determina saida maka sira bele halo iha sitiu.

9. Settings

Menu Settings (Konfigurasaun) iha dashboard maka kolesaun opsaun sira atu
konfigura ita-boot nia website nia funsaun prinsipal sira, hanesan ita-boot nia
naran sitiu, slogan, formatu data no oras, no konfigurasaun sira ba leitura,
diskusaun, midia, no permalink sira. Ita-boot bele hetan menu ida-ne'e iha ita-boot
nia painél dashboard no ida-ne'e permite ita-boot atu kontrola hahalok no
funsionalidade baziku sira hosi ita-boot nia sitiu.

. PRATIKA

1. Tama Ba Dashboard
1.1. Login

1. Loke plataforma website ezemplu https://pratika.sch.tl/wp-admin
(ajusta tuir ita-boot nia enderesu dominiu)

2. Hatama username no password nian ne'ebé maka fornese ona antes.

Username or Email Address
‘admin

Password

s OSSO ROERTRRES [ "]
[ ] Remember Me

Lost your password?


https://www.jpd.tl/wp-admin

3. Bainhira péjina dashboard mosu hanesan ezemplu iha kraik, ida-ne'e
signifika katak ita-boot login ho susesu.

Screen Options v Help v
@ Dashboard Dashboard
Home
Site Health Status v 4 QuickDraft AV o2
te
Site health checks will automatically run periodically to Title
P i Formi v gather information about your site. You can also visit the
il Site Health screen to gather information about your site
ow: Content
B Pages what's on your mind?
ents At a Glance AV s
1Post 1 Comment
o * .
Plug WordPress 6.8.2 running Twenty Twenty-Five theme. Save Draft
u
‘ Activity A Y 4 WordPress Events and News Avoa
Tools
B setings Recently Published Attend an upcoming event near you. Q Select location
Today, 7:14 am Hello world!
(] e There are no events scheduled near you at the moment. Would you like to organize 3

Recent Comments WordPress event?

Portland, Are You Ready? The WCUS 2025 Schedule Has Arrived!

From A WordPress Commenter on Hello world!
Hi ating, editing, and deleting Maintenance Releases for WordPress branches 4.7t 6.7

1.2. Logout

1. Kilik iha kantu leten, hafoin hili opsaun "Log Out".

Quick Draft

Title

Content

What's on your mind?

Save Draft



2. Karik mosu pajina hanesan ezemplu tuir mai, ita-bo’ot susesu ona sai
husi pajina dashboard.

You are now logged out.

Username or Email Address

Password

| -

] Remember Me

Lost your password?

2. Jestaun Utilizador
2.1. Kria konta utilizad6r

1. Klik ba menu “Users”

A 1Post

WordPress 6.8.2 running Twenty Twenty-

Appearance

Vi

Plugins

To

Settings
Hello world!

Recent Comments

ﬁ From A WordPress Commenter o1
Hi Fhic ic a ramment Ta nat ckart



2. Hafoin ne'e sei mosu pajina Users hanesan ezemplu iha kraik.

Screen Options ¥ Help v

Dashboard Users | Adduser

AL (1) | Administrator (1

| I search users |

‘ Bulk actions v H Apply ‘ ‘ Change role to.. v ‘ Change ‘ 1item

m Py B
3

(O Username % Name Email Role Posts
P Comment =
(@] Q admin - secomstimorleste@gmail.com Administrator 1
» Appearance .
K- Plugins (O username & Name Email Role Posts
& Users —
‘ Bulk actions v H Apply ‘ ‘ Change role to.. v ‘ Change ‘ 1item

AllUsers

3. Kontinua hodi hili butaun “Add User”

@ Formasaun ba Formador Jornal Parede Diji...

Dashboard Users

Posts Al (1) | Administratd

1 Media

Bulk actions ‘ Change role to... v |
Pages :
() username % Name
Comments —
M /. admin —
Appearance
Plugins () username % Name
Users P .
Bulk actions v | Apply ‘ Change role to... v

All Users

4. Hatama informasaun utilizadér hanesan ezemplu tuir mai ne’e, no
kontinua klik ba butaun "Add User”



Add User

Create a brand new user and add them to this site.

Username (required) | eligio

brmador Jornal Parede Diji... 8

First Name | Eligio |
Last Name | Moniz do Rego |
Website | |

qN%H) BWrh@tAx%A25%HLY 84y ]

Strong

send User MNotification [v] send the new user an email about their account

Role Author v

Bainhira mosu pajina lista utilizaddr ho informasaun "New user created”
hanesan ezemplu imajen iha kraik ne’e, signifika ita-bo’ot susesu ona
kria konta ba utilizador foun.

I New user created. Edit user ]
All 2) | Administrator (1) | Author (1) | [ search users

| Bulk actions v ‘ Apply ‘ Change role to... v H Change ] 2items.
(0 username % Name Email Role Posts

(@] Q admin — secomstimorleste@gmail.com Administrator 1

& eligio Eligio Moniz do Rego eligio@pratika.sch.tl Author 0



2.2

Muda Permisaun Utilizadér

Login ba painél dashboard ho konta Administrator, hafoin ne’e hili ba
menu “User”, kontinua klik ba konta utilizad6r no hili “Edit”.

| Bulk actions v Apply ‘ ‘ Change role to... v H Change ‘

] Username % Name Email Role
- ' admin — secomstimorleste@gmail.com Administrator
) eligio Eligio Moniz do Rego eligio@pratika.sch.tl Author
Edit | Delete | View | Send password
reset
() username ¥ Name Email Role

‘ Change role to... v ‘ Change

| Bulk actions Apply

Bainhira mosu pajina "Edit User”, buka opsaun "Role” no depois hili
kategoria permissaun ezemplu "Administrator’” no kontinua klik ba
butaun "Update User”.

Name
Username | eligio Usernames cannot be changed.
Role lAuthor VJ
Subscriber
First Name Contributor |
Author i
Editor 1
Last Name e e |
— No role for this site _
Nickname (required) | eligio |
Display name publicly as | Eligio Moniz do Rego v

Klik fali ba menu “Users”, no depois bele haree fila-fali rezultadu
mudansa ba konta utilizadér ne’e.

Screen Options ¥ Help v
Users | Adduser
All (2) | Administrator (2) | [ Search Users
‘ Bulk actions v | et ‘ Change role to... ~ H Change I 2items
(O username % Name Email Role Posts
O ,’ admin = secomstimorleste@gmail.com Administrator 2

@] eligio Eligio Moniz do Rego elig D@D'at'ka.sq Administrator 0

() username % Name Email Role Posts



3. Kria Post & Page

3.1.

Kria Post

1. Klik ba menu "Posts”

# Formasaun ba Fo dor Jornal Parede Diji... ¥ -+ New

& Dashboard Posts ‘ Add Post ‘

A Posts

All Posts

All (1) | Published (1)

Bulk actions H Apply ‘ All dates

[_]) Title

(] Hello world!
07 Media

! Pages [ | Title

Bulk actions v H Apply

¥ Comments

¥ Appearance

v | | All Categories v ‘ Filter |

Author

admin

Author

2. Kontinua hodi hili butaun "Add Post” no hahu kria post hodi hatama
titulu, prenxe konteddu post inklui imajen, hatama "Featured image”, hili
ka kria kategoria no seluktan, hafoin ne’e kontinua hili butaun "Publish”

hodi publika artigu ne’e.

Add Post

SEKOMS & ChildFund Realiza Formasaun ba Formador Jornél Parede Dijital

Permalink: https://pratika.sch.tl/sekoms-realiza-F...tal-iha-eti-dili/

(]

‘ O Add Media ‘ Visual = Code

File » Editw View» Insertw Formatw Tools~ Table v

Paragraph L

Georgia v

1 SEKOMS Florindo da Costa hatet;
parede dijital hanesan dalan ida
di’ak liu tan jha era mudansa teknolojia nele.

n, kriasaun jornal
estudante sira oinsd atu aprende

mangirg. uza buat sira.
Eskola Téknika Informatik

formasaun

Screen Options ¥ Help ¥
Publish voa
‘ Save Draft | Preview ‘

9 Status: Draft Edit
© Visibility: Public Edit
[ifil Publish on: Aug 27, 2025 at 20:00 Edit

Move to Trash

Featured image AV a
i —— B ——
fira

Click the image to edit or update

Remove featured image

Categories AV oA
All Categories  Most Used

(v) Notisia
() Blog

+ Add Category

Tags AV oa

Separate tags with commas

Choose From the most used tags



3.2. Kria Page

1. Klik ba menu "Page”

@ Formasaun ba Formador Jornal Parede Diji... §8 + New

@@ Dashboard Pages | Add Page

A Posts All (1) | Draft (1)

f-?, Media
| Bulk actions v H Apply ‘ | All dates v H Filter ]

@ Pages
) Title %
All Pages

— | Privacy Policy — Draft, Privacy Policy Page

® comments
) Title 3

> Appearance
| Bulk actions v || Apply |

2. Kontinua hodi hili butaun "Add Page” depois ita hatama titulu ba pajina
ne’ebe ita atu kria, ezemplu péjina "Kona-ba Ami” hafoin ne’e hili butaun
"Publish” hodi publika pajina foun ne’e.

Screen Options ¥ Help ¥

Add Page
| Kona-ba Ami | pubiish v o
Permalink: https://pratika.sch.tl/kona-ba-ami/ [ Save Draft ] I o ]

Status: Draft Edit
RoOedl Visual | Code i -

File v Editv Vieww Insertv Formatv Toolsv Table v @ Visibility: Public Edit

Pragsoh v B I €6 Ev EvE = = L RO ¢ | | [ Publshimmediatety Edic
Georgia v 12pc v o 0= A-Ere Move to Trash

Introdusaun

T Page Attributes AV o
Tha era dijital

ne'e, apt Template

‘ Default template v

4. Jere Arkivu Dokumentus
4.1. Upload Dokumentus

1. Klik ba menu "Media”, hafoin ne’e klik ba butaun "Add Media File”.

W) @ Formasaun ba Formador Jornal Parede Diji... B 4+ New

® Dashboard Media Library | addwedFie

A Posts I —
EH | Atmediaitems v | | AN@Ates v | | Bulkselect
0] Media —

Library S =

Pages

¥ comments

2 Appearance



2. Kontinua hili butaun "Select Files”.

Help v
Media Library

Drop files to upload 3

or

Select Files

Maximum upload (RS GE.

B | Allmediaitems v | | Alldates | [ Bulk select I Search media

3. Buka no hili dokumentus ne’ebe ita atu upload, hafoin ne’e klik ba butaun
"Open”_

Name Size Type Modified ~

JPD Presentation.ppkx

Microsoft Powerpoint 14 Mar
|_.i Materia Website.odt 17.5kB Document 21 Aug

Materia Website.docx 1 6.4 kB Microsoft Word 21 Aug

2

Files «

Cancel Open

4. Depois dokumentus ne’e sei mosu iha pajina Media Library hanesan
ezemplu tuir mai ne’e.

B |Allmediaitems v ates v| l Bulk select l

JPD-

Presentation.pptx

Showing 2 of 2 media items



4.2. Kria Download Dokumentus

1. Klik ba menu "Posts” depois hili butaun "Add Post”,
kontinua hili butaun "Add Media”.

%

LY

# Formasaun ba Formador Jornal Parede Diji...

Edit Post | addpost

+ MNew

View Post

# Dashboard

hatama titulu, no

A Posts

‘ Download Dokumentu Jornél Parede Dijital

All Posts

Permalink: https://pratika.sch.tl/download-dokumen...l-parede-dijital/| Edit

Add

‘ Q7 Add Media

iew v Insert v Formatv Tools~ Table v
J Media Paragraph I 6 =~ =~ == = &89S
Pages Georagia vyE S E QO Q= AYHEHYy @

Comments

2. Iha péjina "Add Media”, hili dokumentu no depois

butaun "Insert into post”.

kontinua klik ba

Actions

Add media

Add media Upload files  Media Library

Create gallery Filter media Search media

Create audio playlist | Allmediaitems ~ | | all dates

| ATTACHMENT DETAILS

Create video playlist

Featured image

Insert from URL

Presentation.pptx

sShowing 2 of 2 media items

1item selected
clear

August 28, 2025
2MB
Delete permanently

Caption

Title ‘ JPD Presentation ‘

Description

File URL:

gs:/foratika.sch.tl/wpc |

Insert into post

3. Hafoin hatama ona dokumentus, klik ba butaun "Publish”.

Add Post

Screen Options ¥

Help ¥

| Download Dokumentu Jornal Parede Dijital

| Publish VoA

ink: https://pratika.sch.!

) Add Media

File v Editv Vieww Insert v Formatw Tools v Table v

...\-parede-dijital/

Visual  Code

Pragraph v B I & Ev EvE = = L RO
Georgia AIRES ¢ Q= A HEB-e
JPD Presentation

Save Draft

9 Status: Draft Edit

Preview

@ Visibility: Public Edit

[ili] Publishimmediately Edit

Move to Trash

Featured image

Set Featured image
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